
Deducting Meals on a TDY Claim 

  
Introduction This guide provides procedures for deducting meals from a TDY 

settlement claim. 

  

Information When a meal is included in the admission/conference cost of a TDY trip, 

that meal should be deducted from the travel claim. This should be 

included in the travel orders. 

  

Procedures See below. 
 

Step Action 

1 Enter in the entire itinerary. Click Accept Changes. Click Exceptions. 

 
 

2 Locate the meal that needs to be deducted and select DED-Deductible (EUE) 

Essential Unit Mess from the drop-down. In order for the change to register in 

TPAX, you MUST use Tab on the keyboard to tab through the rest of the meals.  

 
 

  

 Continued on next page  



Deducting Meals on a TDY Claim, Continued 

  
Procedures, 

continued 
 

 

Step Action 

3 Click Accept Changes. 

 
 

4 The Itinerary tab appears. Click Accept Changes. 

 
 

  

 Continued on next page 

  



Deducting Meals on a TDY Claim, Continued 

  
Procedures, 

continued 
 

 

Step Action 

5 The Entitlements tab appears. Click the Calcs Links.  

 
 

6 The Daily Expenses page opens. Verify that the change updated and the M&IE 

amount is lower.  

 
 

7 Include the reason for the deduction in the Voucher Remarks box. Click Save. 

 
 

  


